Request For Copy of Rental Agreement or Lease
California Civil Code §1962(a)(4) & §1962(a)(3)

To: ____________________________________________________________ (name and address of landlord)
From: __________________________________________________________ (name and address of tenant)
Dear: _____________________________________,
(name of landlord or manager)

I am your tenant at the above mentioned property address.  I am writing to you to request a copy of my current written lease agreement or a written statement of terms of my oral lease dated entered into on or about: 
_______________________________________________. 
(Approximate date of signing of lease agreement or commencement of oral lease.)

Under California Civil Code §1962(a)(4), you were required to give me a copy of my written rental agreement or lease with fifteen days of its execution and once a year thereafter.  Additionally you are also are required to give me a copy of my rental agreement or lease with fifteen-days of receipt of this this request.
In the event that there is no written lease agreement governing my tenancy, California Civil Code §1962(a)(3), requires that you or your agent furnish a written statement containing the information required by paragraphs (1) (2), and (3) of subdivision (a) of California Civil Code §1962; and once each calendar year thereafter, and that upon request by the tenant, the owner or owner's agent shall provide an additional copy of the statement to the tenant within 15 days.

Please send me a copy of my lease agreement written or the terms of my oral lease to me at the above address within fifteen-days.

Sincerely,	
	
__________________________________		_____________
[bookmark: _GoBack](Tenant’s Signature) 						(Date) 
This form is provided for free as a community service by So Cal Tenants Resource
12631 Imperial Hwy. B-202, Santa Fe Springs, California, 90670  •  (562) 863-5200
For More Free Tenant Forms go to www.SoCalTenantsResource.com
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